Guidelines for Office
iInstallation and Activation

login to https://www.office.com/ with your university Office 365 credentials.

Please note that this guideline will only work for microsoft 0365 products nothing
else.
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Welcome to the Microsoft 365 Copilot app

The Microsoft 365 Copilot app (formerly Office) lets you create, share and
collaborate all in one place with your favourite apps now including Copilot.*

Click Sign In 9 “ Get Microsoft 365

Sign up for the free version of Microsoft 365
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Mo account? Create one!

Can't access your account?

@"h Sign-in options
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Enter password
o Enter your Password

Forgot my password

Click Sign in o

Welcome to University of Moratuwa Office 365
tenent. ~Powerd By Center for IT Services~
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M365 Copilot App
OneDrive S)p  SharePoint

Use across Teams, Outlook, and Microsoft 365 Copilot
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Get work done

Other Apps

My first app



https://wiki.uom.lk/uploads/images/gallery/2025-09/49xLqqQtmqpRvRJq-image.png
https://wiki.uom.lk/uploads/images/gallery/2025-09/PamsXCzvYyY6zAzS-image.png

%3 portaloffice.com/account/?ref=Hamony#inst

& Myaccount

S L 0 2

Apps & devices

My account

Subscriptions Office

Subs:
Language Version m Click on Install Office

ety 3 privacy [English (United States) ] [s4:bit ] This will download office setup file to your PC.
DEVICES

App permissions [

Apps & devices
Skype for Business

Tools & add-ins

o ) (s v] e [ imean siype |
English (United States) Ba-bit v Skype for Business Basic v Install Skype

[[] Gt Offce on your phone or tablet

i05 | Android | Windows

After downloading the Office setup file, execute it to initiate the installation. The duration of
the installation will vary depending on your internet connection speed, as it is performed
online. This process is straightforward and does not require technical expertise, making it
suitable for completion by any user. Once the installation is finished. Follow the instructions
below to activate your Office 365 apps.

Open one of the Office 365 apps (Word, Excel, Etc.) And click Sign In
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Good afternoon

¥ New

Blank document Welcome to Word Banner calendar Horizontal calendar (Sunday... jd shapes event brochure  Service invoice (simple fines... Invoice (document) Service invoice (Green Gradi...
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Recent  Favorites  Shared with Me

You haven't opened any documents recently. C|
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B® Microsoft

Sign in

Email, phone, or Skype

Mo account? Create one!

proceed with the normal sign in
procedure, which is on the top of this

page

After signing in, navigate to the Account section within any Office 365 application to verify
your access and credentials. Now all 0365 products are activated.
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Revision #3

Product Information

m Microsoft

Subscription Product for. @uom.lk

This product contains
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Manage Account | | Switch License | | Update License
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Update

Options ~

Microsoft 365 and Office Updates
Updates are automatically downloaded and installed.

Get Add-ins

Find add-ins that add new functionality ta Office, simplify tasks, and connect

youto services you use every day.

About Word

Learn more about Ward, Support, Product 1D, and Copyright information.
Version 2507 (Build 1 08 Click-to-Run)

Current Channel

LE SN
See the most recently installed updates.
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